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Dear Parents, Guardians, and Caregivers: 

Our handbook contains information, policies, and procedures that will enable us to run an efficient and safe program for your child, as well as answer many of your questions about what is permitted within the school.  Our aim at the Academy is to meet the academic, spiritual, physical, social, and developmental needs of your child by providing the learning experiences, time, and support that students need in a collaborative, respectful, responsible, and caring environment.

Kindly take the time to read and share the contents of this handbook with your child, as it will help to ensure his or her safety and success.  Please keep this handbook as a reference during this school year.  

Although we have tried to cover all important areas, no handbook is all-inclusive.  Please be advised that the rules and regulations in this handbook are subject to changes.  These rules and regulations are not all inclusive.  It is the right of the principal to make final decisions about issues and/or incidents that may not be specifically stated herein.
Feel free to contact me if you have any questions or concerns about the contents of this handbook.  I look forward to working with you and in helping your child to grow daily “in wisdom and grace before God and others.”

Sincerely,

Sister Helene
Sister Helene Skrzyniarz, SSJ – TOSF
MISSION AND BELIEF STATEMENTS

John Paul II Academy will partner with your family to provide a faith-centered Catholic education rooted in the Gospel message of love, service, and respect.

John Paul II Academy’s Belief Statements:

WE BELIEVE:

1. With the involvement and support of parents, guardians, teachers, and staff members at partners in education, John Paul II Academy will teach each student to live the values of Jesus and to respect the teachings and traditions of the Catholic Church.

2. Participation in daily prayer, weekly Mass, and the Sacraments is essential to the knowledge and growth of our Catholic Faith.

3. Students need a positive, safe, structured environment for learning.

4. Each student is a child of God, deserving respect.  Consequently, children of all faiths and races are welcome to learn, grow, and achieve academically as valued members of our community in Christ.

5. Catholic education promotes and integrates academic excellence and the healthy development of all dimensions of the human person.

6. Education is a lifelong process and we are dedicated to providing students with a strong academic foundation delivered in a manner that inspires their intrinsic desire to learn.

school hours and schedule

Office hours at the school are from 7:30 AM to 3:00 PM Monday through Friday when school is in session.

.  

Student Arrival:
  7:55 AM

Late Bell
  8:10 AM

Opening Exercises
  8:15 AM

Kindergarten Recess
11:30 AM

Kindergarten Lunch
12:00 PM

Primary Lunch (1 through Gr. 4)
12:00 PM

Primary Recess
12:30 PM

Upper-Grades Recess (Grades 5-8)
12:00 PM

Upper-Grades Lunch
12:30 PM

Closing Announcements/prayer
  2:40 PM

Dismissal
  2:45 PM

important phone numbers

School Phone
216-581-3080

School FAX
216-581-3031

Nurse and Health Aide
216-663-4882

ANTI-DISCRIMINATION POLICY

John Paul II Academy is committed to an anti-discrimination policy in all of its programs and services. The Academy is consciously and proactively inclusive of all areas of diversity including, but not limited to, race, ethnicity, color, national origin, ancestry, gender, sexual orientation, religion, age, socioeconomic status, marital status, language, disability, or immigration status.

ADMISSION and re-admission policy

John Paul II Academy is a Catholic elementary school providing a quality Catholic education to children, supported by the parish communities of Saints Peter and Paul and Saint Therese.  Non-parishioners will be considered for admission as space permits.  John Paul II Academy admits students of any race, color, national or ethnic origin to all the rights, privileges, programs and activities available to all students in Pre-School to Grade 8 in a co-educational setting.   

Admission and re-admission to John Paul II Academy takes place on an annual school-year basis.  Students will be considered for admission according to the following:

1. Participating members of Saints Peter and Paul and Saint Therese Parishes  (participating means regular worship attendance, financial support to either parish as one is able, and volunteerism).

2. New members by the date of registration in either parish.

3. Members of other Catholic parishes (with written permission to register at John Paul II Academy from the parish’s pastor.  Parishes that do not have a school connected with them need no such letter.)

4. Members of other churches (not necessarily Roman Catholic).

Normal admission begins in kindergarten.  Children entering Kindergarten must be five (5) years old on or before September 30th.  Students may be accepted into other grades as space permits with priority being given to parishioners and those students transferring from other Catholic schools due to moving.

New students entering the Academy at times other than kindergarten may be accepted on a probationary basis only after being interviewed by the Principal and may be asked to bring a letter of reference from a teacher and/or administrator of the school they are currently attending.  Admission to John Paul II Academy is not complete until all records from the sending school are received and reviewed by the principal.

Continued attendance at John Paul II Academy is dependent on support of the Academy’s mission, adherence to stated policy, and prompt payment of tuition and fees.  John Paul II Academy reserves the right not to admit any student who leaves the Academy and subsequently applies for re-admission.

Students entering pre-school must be three (3) on or before September 30th to enroll in the Three-Year-Old Program and four (4) on or before September 30th to enroll in the Four-Year-Old Program.  We will continue enrollment for pre-school throughout the year once a child reaches the entrance age if there is room in the classes and the enrollment is deemed in the best interest of the child.

The release of student information or transfer of records will take place only with the written consent of the parent or legal guardian.  This process is handled through the school office.  John Paul II Academy complies with all federal, state, and diocesan policies with regard to student records.

Tuition Policy and Financial Assistance

The Tuition Policy at John Paul II Academy is as follows for students in grades Kindergarten through Grade 8:  

· Report cards will be held each quarter at John Paul II Academy if tuition or fees are in arrears.  Eighth grade students may be prohibited from attending the graduation ceremony if tuition or fees are unpaid.  

· All tuition must be paid on time as agreed upon when completing the tuition contract agreement.  Any tuition payments that are 90 days past due will be turned over for collection and your child(ren) will not be permitted to return to school.  

· Unpaid tuition or fees at registration time will prevent students from being re-registered and will also open their place for new students on the waiting list for registration.  

· A late fee will be assessed for any tuition of fees paid after the due date.  Fees will also be assessed for checks returned unpaid or incomplete FACTS payments.

Financial Assistance

It remains the mission of John Paul II Academy not to deny any child a Catholic Education due to the financial difficulties of the family.  Those participating families seeking or needing additional tuition assistance which includes:  Diocesan Assistance in any of the grant program or additional Parish Assistance are to apply for this utilizing Private School Aid Service (PSAS).  This is normally done in the spring, prior to the next academic year, and pertains only to that academic year.  

Additional Diocesan grants are available (the Moore Family Scholarship, Grades 1-7, and The Bishops’ Scholarship, Grades 6 and 7) but must be applied for separately. The applications for all of the grants above and their deadlines may be obtained from the school office.

Parents / guardians will receive written notification of whatever assistance may be granted.  Adjustments to the individual’s chosen method of payment as outlined in the tuition contract will be made accordingly.  

In the event of any sudden, unanticipated changes in a family’s financial situation during the academic year, assistance may be available through the Angel Fund.  It is the responsibility of the family to contact either the Pastors or the Principal immediately to advise them of the situation in order to determine how best to address the situation.

In the event of an early withdrawal, the amount of tuition refund will be calculated as follows:  If the child is enrolled on the first day of a quarter, that quarter is no longer refundable.  The refund amount will be determined based on payments actually made by the parents or guardians.

ATTENDANCE

Regular attendance is essential to academic success.  Prolonged or frequent absence may have a negative effect on learning and can result in retention in a grade.  According to Section 3321.04 of the Ohio Revised Code, a child may be excused for absence for the following reasons:

1. Personal illness with a doctor’s excuse or a parent excuse,

2. Critical illness in the family,

3. Death of a parent, guardian, grandparent, or a very close relative,

4. Absence approved by the Principal.

Attendance will be recorded on the permanent card of each student as either excused or unexcused.  Suspensions, whether in-school or out-of-school, are considered unexcused absences.

Students who have an excused absence have the privilege to make up missed class work.  However, it is the student’s responsibility to get the assignments from the teachers.  Students will be allowed one day plus the number of days absent to complete the assignments.  Special consideration may be given to students absent for an extended period due to illness or family tragedy.

If a child is absent on any given day, the parent or legal guardian must call the School Office at 216-581-3080 as early as possible.  Messages may be left on the answering machine.  Please give the student’s name, homeroom number or teacher or grade, and a reason for the absence.  We will contact you at home or at work if we have not received a call from you and your child is not in school.  The student must present a written excuse signed by the parent/guardian upon his or her return to school.  

Students coming to school after 9:30 AM will be marked absent one-half day.  Students leaving before 12:30 PM will be marked absent one-half day.  All students leaving before the normal dismissal time will be dismissed from the school office after the parent or guardian has signed the student out.  Students must attend school for at least four hours to be counted as present for a full day.
School attendance is compulsory.  If a student is found to be habitually or chronically absent, the parent or guardian will be notified and a complaint of truancy may be filed in Juvenile Court.  

Care of textbooks and school materials

Students are responsible for the care of books and supplies entrusted to their use. They will be assessed for damage to textbooks, equipment or materials or the loss of such materials. 

COMMUNICATIONS

All communications are normally sent home with the youngest child in the family, and to the home in which the student resides during the week.  If a parent needs a second copy of the communications sent home, please make arrangements with the principal.

Yellow Folders:   All communications to parents are sent home with the youngest child in the family via a YELLOW FOLDER.  Please remove and read all inserts.  If any information needs to be returned to school, please place it in the folder and return it to the Academy the following day.  

Interim Reports:  Interim reports are sent home mid-term for each student.  Please review, discuss, and sign this document and return it to your child’s classroom teacher.  With our combined effort, improvement and continued success can be sustained.

Report Cards:  are issued four times a year.  Report cards will be held if tuition is in arrears.  

Parent-Teacher Conferences:  Formal parent-teacher conferences are held after the first term has concluded, and are mandatory for all families.  Conferences with teachers can also be arranged before and after school by appointment.  All parent conferences will be conducted with respect for all parties involved.

COMPUTER / INTERNET POLICY
It is important that our students be able to use the computer and Internet responsibly for their education now and in the future.  Consequently, John Paul II Academy will meet the challenge by offering current technology applications and opportunities to our students and staff.   In order to use the Internet, with faculty supervision, each student must have an Internet Policy Form, on file, signed by a parent or guardian.  

Students will be taught acceptable use of the hardware and software available in the Academy and will be expected to follow the directions of the teacher when using it.  Misuse of any equipment or software, including the Internet, may result in loss of privileges and / or other disciplinary action.  The Academy’s discipline code will be followed at all times with regard to the computer, Internet, and all technology equipment.

Custody POLICY  -- Divorce and Guardianship

The following procedures are used by the administration and faculty in dealing with parents regarding the dissemination of information from the school.

For two-parent families, we assume that both parents are living at the same address unless we have been notified otherwise.  School personnel will, therefore, send home notices, communications, etc.  with the child.  We assume that both parents communicate regarding the child and share all information.  This information includes but is not limited to conference appointments, report cards, interim reports, discussions with school personnel, newsletters, and tuition and fee statements.

For families experiencing separation of parents, or pending divorce, the above information will be sent home with the student to whichever parent currently has care of the student. We assume that both parents communicate regarding the child and share all information.  Situations such as this frequently impact a student’s achievement and interactions at school.  Please inform both the principal and the student’s teacher of this situation so that appropriate support can be given to your child.  School personnel cannot act on hearsay, rumors, or demands of a parent.  We only act with appropriate documentation as detailed below.

In cases of an actual divorce degree involving clear custody by only one parent, the custodial parent is required to inform the principal of this fact.  A copy of the entire decree bearing the case number, the pages referring to custody and the relationship with the school, and the final page bearing the judge’s signature are to be submitted to the principal.  Unless the decree indicates otherwise, school communications will be sent home to the custodial parent.  Custodial parents should understand, however, that unless the divorce decree specifically limits the non-custodial parent’s right to access records, the non-custodial parent has a right to the same access as the custodial parent.  We will, unless instructed by a Court Order, release such records upon request to the non-custodial parent.  “Records” include official transcripts, report cards, health records, referrals for special services, and communications regarding major disciplinary actions.  It does not include daily class work and papers or routine communications sent through the student to their home or residence.  In these cases the custodial parent is asked to cooperate with the school and share this information directly with the non-custodial parent.  Unless restricted by a Court Order, any non-custodial parent has the right to attend any school activities of his/her child that includes sports’ activities and class programs.  Parents are asked to keep each other informed as to these activities.

In cases of ‘joint custody’, (shared parenting agreements) entitling both parents access to school personnel and activities, we assume that one copy of the communication and information will be sent home with the student and that this will be shared by and between both parents.

Parent Conferences in all custody situations:

It is the preferred and will be the general procedure that one conference appointment be scheduled ‘jointly’ if both parents wish to be present.  We will assume that both parents are able to set aside differences and to come together on behalf of their child for this event.  A joint conference further ensures that both parents are given the same information at the same time, thereby avoiding misunderstandings and misinterpretations.

In cases where joint conferences are clearly neither possible nor desirable by all parties involved,  alternate arrangements may be discussed with the principal, subject to the approval of both parents, and further reviewed by John Paul II Academy’s legal counsel.  Every effort will be made to keep communications open with both parents while at the same time avoiding duplication of services and excessive demands on the teacher’s time.

Discipline at John Paul II Academy

The school setting is important to the educational process and the maintenance of orderly conduct is necessary so that maximum learning may occur.  Disruptive or counterproductive behavior on the part of students will not be tolerated.  Please note that all rules and policies apply to John Paul II Academy students during school hours as well as during school/parish extracurricular activities, field trips, and school-related activities.

At the beginning of the school year, each teacher will outline his or her classroom rules that will provide the best learning environment for all students and the consequences for positive and negative behavior.

Behaviors Disruptive to a Positive Learning Environment:

Behaviors disruptive to the Student Code of Conduct and the development of a safe and supportive learning environment are divided into three categories.  

Major Offenses are considered harmful to the total Academy community and can result in detention, teacher/parent/Principal involvement, suspension, referral to law enforcement, and/or expulsion from the Academy.
· Distributing and/or selling drugs and chemicals (automatic expulsion)

· Possession of firearms (automatic expulsion)

· Possession or use of fireworks, knives, or any other type of weapon 

· Possession or use of tobacco or tobacco products

· Insubordination toward or defiance of faculty, staff, or school personnel

· Setting a fire, setting off a false alarm, or possession of an incendiary object

· Membership in a gang or gang-related activities

· Illegal entrances into or theft of school property or another student’s possessions

· Intimidating, threatening, harassing, bullying, or degrading actions or behavior

· Vandalism, gambling, or stealing

· Bullying, cyber-bullying, and any form of verbal, visual, or physical harassment toward a student or group of students

Serious Offenses include:

· Disruption of classroom instruction

· Disrespect to teachers, administration, and staff members

· Academic dishonesty

· Use of electronic devices (cell phone, pager) during the school day

· Throwing objects – food, books, pencils, etc.

· Leaving the school and/or school property without permission

· Fighting 

· Intentional damage to school property

Minor Offenses include:

· Unexcused tardiness to class

· Not turning in homework on time

· Chewing gum

· Dress code violation

· Misbehavior

· Improper language

· Littering

· Violating a restricted area

Corrective action taken when a rule is broken will be responsive to and in direct relation to the nature of the misconduct. It is the right of the Academy to decide the consequences of the misconduct.  Detention and demerit notices are sent home for parent signature so the parent is aware of the situation.  A parent’s signature on the detention or demerit does not necessarily signify agreement but the detention or demerit still remains, even without the parent’s signature.  A variety of disciplinary actions, including but not limited to:  reprimand, loss of privilege, detention, parent contact or conference, behavior contract, restitution for damages, suspension, or expulsion.  These measures are determined at the discretion of the principal and/or the pastors.  Certain matters fall under the jurisdiction of the legal system.  Some matters, therefore, will be reported to law enforcement officials without notification of parents.

Probation status will occur when a student has violated the discipline policy several times in one semester, or when the violation is severe as determined by the school administration.  The principal, teachers, parents, and the student involved will meet for a conference and sign probation papers.  Probation is a formal notice that a student will be asked to transfer to another school if the behavior patterns do not change.

Major Misconduct:

Certain violations will be considered serious misbehavior and may result in immediate suspension, emergency removal, and/or expulsion.  After consultation with the classroom or supervising teacher, only the principal or pastor can suspend or expel a student.  Suspensions are counted as absences and are so noted in the attendance records.  In some cases, the principal or pastors can deem an action by a student so severe that it would result in immediate expulsion from school.  This decision is the right and responsibility of the principal and/or the pastor.

As needed, students who are candidates for expulsion will be granted a conference with their parents, teachers, principal, and/or the pastors.

student threats

Any and all student threats to inflict harm to oneself or to others will be taken seriously.  Whoever hears the threat or finds written evidence to the same will report it immediately to the Principal, who will notify the police.  The student will be kept in the principal’s office under supervision until the police arrive.  The parent or guardian of the student involved will be notified immediately of the threat.  

The student will be issued a “clinical suspension” and will not permitted back into school until there has been a psychiatric evaluation and the Principal has received a written comprehensive, detailed evaluation and report and a documented treatment plan from the mental health care professionals stating the basis (factual and risk factors and testing results) upon which he or she determined the student is not or does not pose a danger to self or others. The evaluation report shall be made available to the administration who will share them with it with legal and /or mental heath care consultants assisting the administration in his or her education regarding the readmission of the student to the school and shall comply with the provisions of ORC 2305.51.  

If the student is readmitted to school, the mental health professional shall provide a follow-up assessment of the student within 30 days and shall provide the administration with a copy of the follow-up assessment and/or evaluation and shall inform the administration if therapy. counseling and/or treatment will be needed and/or provided.

The parent or guardian of any student or students who have been verbally identified as potential victims, or are listed in writing as potential victims, will be notified immediately.  Additionally, should a threat be made, the school will secure counseling for students identified or involved after obtaining parental permission.

Documentation from the mental health care professions shall be placed in a separate, confidential file and will not be part of the student’s academic/disciplinary file with access only by the principal and/or pastors.  This documentation shall be kept for one year beyond the time when the child leaves the school as a result of expulsion, withdrawal by parent or guardian, graduation, or non-readmission before being destroyed.

DRESS CODE

Kindergarten and Grades 1 - 8
Students at John Paul II Academy wear their uniforms proudly as a sign of leadership in the community and commitment to the traditions of Catholic education.  The school’s colors of maroon and silver gray are borne out in the distinctive plaid of John Paul II Academy.  At present, we are the only school in Ohio that wears this gray, maroon, and green plaid!  Students at John Paul II Academy are expected to follow the dress code for their grade level.  Clothing will be clean and in good repair. 

Pre-School and Kindergarten

Girls:

· Comfortable play clothes (jeans are okay)

· Shorts may be worn when the weather is warm

· Sneakers are preferred, no sandals, heels, flip-flops, or backless shoes.

· One-button style earrings may be worn for pierced ears.

· No make-up or nail polish.

· Watches and jewelry are not recommended.

Boys:

· Comfortable play clothes  (jeans are okay)

· Shorts may be worn when the weather is warm

· Sneakers are preferred, no sandals, flip-flops, or backless shoes

· No earrings

· Watches and jewelry are not recommended.

GIRLS:

Jumpers, Skirts, and Optional Summer Uniforms must be purchased from Schoolbelles. 

Grades 1 through 3:

· V-neck pleated JPII plaid jumper 

· Short or long sleeve white round collar blouse

· Short sleeve or long sleeve knit shirt (white or maroon)

· Dress slacks (navy or khaki)

· Walking shorts (navy or khaki) [First day of school to September 30th; May 1st to the last day of school.]

· Socks solid colors (white, maroon, and/or dark green) knee-high or crew socks

· Tights may be worn in winter in maroon or dark green.

· Flat black or brown regular shoes, saddle shoes, penny loafers.  Safe rubber soles (1.4” to 1/2”) No platforms or heels of any kind, fashion boots, clogs, or backless shoes are permitted.

Grades 4 through 8:

· JPII plaid two kick-pleat skirt or flat front skort 

· Short sleeve banded bottom knit or long sleeve banded bottom knit shirts (white, maroon, dark green) 

· Dress slacks (navy or khaki

· Walking shorts (navy or khaki) [First day of school to September 30th; May 1st to the last day of school.]

· Socks – solid colors  (white, maroon, and/or dark green) knee-high or crew socks.  [Low cut or golf socks not permitted.]

· Tights may be worn in winter in maroon, white, or dark green.

· Flat black or brown regular shoes, saddle shoes, penny loafers.  Shoes with a safe, rubber sole and 3/4” to 1 1/4” heel may be worn. No platforms of any kind, fashion boots, clogs, or backless shoes are permitted.

BOYS:

All grades:

· Plain or pleated front boys’ trousers (navy or khaki)

· Plain or pleated walking shorts  (navy or khaki) [First day of school to September 30th; May 1st to the last day of school.]

· If trousers or shorts have belt loops, a black, navy, or brown belt must be worn. (First graders are exempt from this requirement.)

· Short sleeve or long sleeve knit shirts (white, maroon, or dark green)

· Cotton crew socks (navy, white, or khaki)

· Flat black or brown regular tie shoes, or penny loafers.  Shoes with a safe, rubber sole and heel.  No boots or high tops.  Shoelaces must be the same color.  No tennis shoes or tennis shoe look alikes.

These rules may not cover all options. The final decision will be at the discretion of the administration.  
HAIR:

Girls:
· Neat and clean at all times.

· No extreme styles or artificial hair pieces.

· No hair dying, highlighting, or any substance (permanent or wash-out) that will change the color of the hair.

Boys:

· Neat and clean at all times

· Conservative style above the collar – not long

· No tails, sculptures, shaved heads, sides, or lines and designs

· Sideburns to the earlobe only

· Bangs to ½ inch above the eyebrows only.

· No hair dye, tinting, highlighting, or any substance (permanent or wash-out) that will change the color of the hair

JEWELRY*:

Girls may wear one small button style or small loop style earring in the ear lobe only.  Small simple necklace with a cross or religious medal is permitted.  One ring and one watch may be worn.  No tattoos or body piercing.

Boys may wear one ring, one watch, and one cross or religious medal chain necklace tucked in.  Earrings are never permitted.  No tattoos or body piercing.

Flash-drives or travel drives worn on a landyard/cord are not considered  jewelry.

MAKE-UP:

No make-up, lip-gloss, nail polish, body glitter, or acrylic nails are permitted for either gender.

ALL JOHN PAUL II ACADEMY STUDENTS

PHYSICAL EDUCATION UNIFORMS

Physical education uniforms are purchased through John Paul II Academy.  Students in grades K through 8 wear these uniforms.  Tennis shoes for PE must be appropriate for physical activity and should have non-marking soles.  White crew or other similar socks must be worn for physical education classes.  Socks must cover the student’s ankle.  Golf socks or half-socks are never allowed.
These rules may not cover all options. However, the final decision regarding the appropriateness of any item in the dress code will be at the discretion of the Principal.  

The administration reserves the right to rule on all questions relating to the areas of dress and grooming not covered by the code until such time as this code may be amended or revised.  We appreciate your cooperation in helping us to instill in your child a sense of good taste regarding what is appropriate attire and grooming for school.  

DRESS-DOWN DAYS

In the event that the administration or student council sponsors a special “dress down day”, students may wear dress down clothes or their regular school uniform.  Jeans, tennis shoes, sweat shirts or sweat suits are acceptable.  All standards of dress are still expected – and this includes hair, jewelry, etc.  Any slogans, messages, and / or printing on shirts and clothing must reflect Catholic school beliefs.
DRESS-UP DAYS

In the event that the administration or student council sponsors a special “dress up day”, students may wear dress up clothes or their regular school uniform.  Jeans, tennis shoes, sweat shirts or sweat suits are NOT acceptable.  All standards of dress are still expected – and this includes hair, jewelry, and shoes.

INAPPROPRIATE DRESS

On all days that school is in session, the principal has the discretion to have a student call home for a change of clothes and/or remain away from their classmates until suitably dressed for school.

EMERGENCY CLOSING PROCEDURES

In the event that the Garfield Heights Schools are closed to severe weather conditions, John Paul II Academy will also be closed.  However, the Academy may need or choose to close on its own.  If that occurs, the TV and radio stations will list John Paul II Academy individually.  Please DO NOT call the rectories or the school on this matter.  

extended care – Extended day program

An Extended Care (before school and after school) Day Program is offered to families at John Paul II Academy.  This program is designed to provide quality educational and recreational activities after the regular school day.  Morning care is available beginning at 6:30 AM and after school care begins at 2:45 PM and closes at 6:00 PM.  The program is closed on all school holidays and on snow days.

A special flyer will be sent home with students regarding the structure of the program and its fees.

FIELD TRIPS AND PERMISSION FORMS

Field trips are arranged by the classroom teacher and information about the trip will be sent home to parents in advance of the trip, along with a permission ship.  The signed permission slip, with no changes, must be returned to the teacher before any child can leave for an activity off school property.  Permission over the phone or through a note is not acceptable.  A copy of the generic permission slip form can be found on the John Paul II Academy website at www.johnpauliiacademy.org.

GRADE SANDARDS, ACADEMIC HONORS, AND HOMEWORK

The following standards are used for grades on report cards and tests:

A+
98 – 100
O
Outstanding

A
95 – 97
S+
Above Average

A-
93 – 94
S
Average

B+
90 – 92
S-
Below Average

B
87 – 89
U
Unsatisfactory

B-
85 – 86
N
Needs Improvement

C+
82 - 84

C
79 - 81

C-
77 - 78

D+
75 - 76

D
72 - 74

D-
70 - 71

F
69 – 0

academic honors

Honors are given at each quarter and included:

· First Honors (all A);

· Second Honors (final average of 9.0 to 9.9) 

· Effort Honors for students at any grade-level who have made significant progress in academics during the marking period.  

Conduct and effort grades must be either O or S.  N or U designations will eliminate a student from receiving honors.  A special assembly will be held each term to honor the students who have earned these awards.

HOMEWORK

Homework is defined as extra-class activities and assignments that may properly be considered an extension and enrichment of the regular classroom instructional program.  Homework should be an integral and relevant part of every student’s instructional program.  It is used consistently throughout the grades at John Paul II Academy.  The amount, length, and type of homework may vary according to grade level, individual needs, and the classroom teacher.

The time allotment for homework depends on the type of assignment and the age and grade of the student.  On average, primary grade students will receive 30 to 40 minutes of homework per day, intermediate students 45 to 60 minutes per day, and upper school students 60 to 90 minutes per day.  If you have any questions or concerns about your child’s homework assignments, please feel free to call your child’s teacher(s).

illness and accidents at school

John Paul II Academy has a Health Aide on staff from 8:30 to 2:30 daily. Parents or guardians will be notified regarding all illnesses and accidents.  If the illness or accident appears to need care beyond that which the school can provide, a parent or guardian must be available to take the student home or to obtain medical care.  A child under 18 years of age must have a parent or guardian to authorize care beyond first aid.  The parent or guardian must come into the building and report to the clinic before the child will be released.

If immediate emergency medical treatment is necessary, the parent or guardian will be contacted.  An adult must be available to take the child home in the event of illness or accident.  If parents or guardians are not available, the child will be taken to the emergency room at the hospital.  An emergency form telling where parents can be reached and the name and phone number of the student’s family doctor must be on file at the school.  If your emergency number changes during the year, please be sure to contact the school office with the new information.
communicable diseases

If your child has a communicable disease  (measles, chicken pox, mumps, strep throat, impetigo, conjunctivitis (pink eye), or head lice, please report this information to the health office immediately!  
Please advise the health office of  all allergies, especially food and bee-sting allergies;  any conditions that mandate the use of inhalers or epipens;  any incapacitating injury requiring the use of crutches, splints, sutures, or casts; and any restrictions on participation in the physical education program (requires a doctor’s note).

medication policy

In order to protect your child’s safety, the Health Aide will adhere to the following medication policy as directed by PSI.  Both a parent permission form and a physician’s permission form must be on file before any medication can be administered.  A note from the parent will not suffice.  This includes all medication, including such over-the-counter products as Tylenol, Advil, cough and cold medications, etc.  If we do not have your written permission and the permission of your physician, the medication will not be given.  

The written request must include the name of the medication, dosage, time it is to be given during school hours, and the duration.  The medication must be in its original container and have a fixed label that indicates the student’s name, name of medication, dosage, method of administration, and time of administration.  Medication must be kept in the school clinic.  Students are not permitted to have any type of drug, prescription, or non-prescription medication on their persons, in their desks or lockers at any time, with the exception of inhalers.

New permission forms must be resubmitted each school year, and are necessary for any changes in medication orders.  Permission forms can be obtained by contacting the Health Office.  Please contact the school nurse or health aid if you have any questions.  Thank you for your cooperation.

MASS

Through the celebration of the Eucharist, all members of John Paul II Academy are made one in Christ.  We encourage our students to participate fully in this celebration whenever possible.  Planning of and participation in the Eucharist is an integral part of your child’s education at John Paul II Academy.  Parents and relatives are always welcome at all school Masses.  Students in grades K through 8 celebrate the Mass together once a week  and on Holy Days and other special days during the school year.  It is absolutely expected that ALL Catholic students attend Mass on the weekend with their families.

PARENT INVOLVEMENT

Parents are the primary educators of their children, and we welcome parents to be involved as much as possible in the school activities.  Throughout the school year, various student and parent activities are held either during the day or after hours that are open to parents and relatives.  Please feel free to attend these activities and supporting any other activities publicized throughout the school year.

You are most welcome to volunteer to help with lunch and playground supervision between 12:00 PM and 1:00 PM on any school day.  If you are able to help in any way, please contact Mrs. Casselberry at 581-3080.   

PARENT – TEACHER UNIT (PTU)
You are encouraged to join the PTU and become an active member to help support the Academy and its mission.  The PTU sponsors programs throughout the year to benefit the students and also raises money to support school programs.  All parents are eligible to join the PTU.

PLAYGROUND AND RECESS REGULATIONS

Students will go outside for morning recess (Grades 1-4) and lunch recess (Grades K-8) when the weather permits.  Both weather and temperature are checked daily before recess.  If the temperature is 30 degrees or above, including the impact of wind chill, students will go outside for part or all of the recess period.  Please ensure that your child comes to school every day prepared to outside for recess.

In order to provide for the safety and well being our your child, the following rules will apply on the playground during recess and lunch time play:

1. Rough play of any kind is prohibited;

2. Children will play in their assigned areas only.  Making snowballs, ice-balls, climbing on snow-piles, and sliding down snow-piles are strictly prohibited;

3. Only the play balls provided by the Academy are to be used.  No footballs or play balls should be brought to school.

4. At the sound of the bell, students are to walk quietly and line up to enter the building.

5. Any rough play or violations of the rules regarding the playground will be addressed by the principal.

Students who choose to physically harm another student, whether during recess or during the school day, may be placed on immediate in-school suspension, and also may incur additional time for in-school or out-or-school suspension depending upon the severity of the issue and the student’s behavioral record.

SACRAMENTAL PREPARATION AND POLICIES
Each year Saints Peter and Paul and Saint Therese Parishes, as well as other Roman Catholic Parishes where our students worship, invite a new group of young people to a fuller participation in the Sacramental life of their parish families.  It is an event for which we all prepare – children, parents, catechists, and pastoral staff – and an event in which the whole parish community participates and rejoices.

John Paul II Academy recognizes the obligation of and opportunity for parents to be the first and primary educators of their children.  We further recognize parents as the foundation upon which Jesus builds his Church, and that families build upon and continue the traditions of our Catholic heritage.  To this end, the sacramental policy at John Paul II Academy respects the individual parish policies.  While remote and continuous formation takes place throughout the years in our religion education and faith formation programs, immediate preparation for the sacraments of Baptism, Confirmation, Eucharist, and Reconciliation takes place in each respective parish community.  If your child attends John Paul II Academy and has not yet been baptized, please contact Saints Peter and Paul Parish (216-429-15150) or Saint Therese Parish (216-581-2852).

SCHOOL SAFETY PLAN
One of the most important goals for John Paul II Academy is to provide a safe educational environment for all students and staff members.  In doing so, the following practices are a major part of our safety plans for the Academy.

1. All doors are locked throughout the day. And the main office door is the only door through which you can enter.   Morning Care students should enter the school through the office door when they arrive for the program.  

2. Teachers will meet students at their regular entrance door when the first bell rights and supervise their entrance into the school.  

3. Parents are welcome to visit their child’s classroom after having arranged the visit with the teacher.  However, they must sign in at the office and wear a visitor’s badge during the visit.

4. The safety of students is ensured by various drills and precautionary measures that are followed in the event of fire, storms, tornadoes, threats, or civil defense alerts.  A weather radio is kept on alert in the principal’s office when school is in session.  Teachers and staff members practice saftety routines during the year so that students will be both comfortable and familiar with the practices.  

5. As required by State Law, John Paul II Academy conducts monthly fire drills during the school year.  All classrooms and student areas of the Academy have diagrams, which show where students are to go in the event of a fire.

6. State Law requires one tornado drill a month during the tornado season., (usually April through July).  Students practice safety procedures should a tornado occur while they are at school.

7. As required by State law, all schools must have a Crisis Management Plan that addresses lock downs, presence of an intruder inside or outside the building, and other emergencies.  The routines in our Crisis Plan are practiced and documented as required by the State and the Office of Catholic Education.

8. Evacuation plans are posted in each classroom and gathering area in the school.  John Paul II Academy also has an approved Crisis Management Plan that is reviewed with local law enforcement and fire officials, updated as appropriate, and routinely practiced.

9. Student guidance for safety and counseling include the following procedures:

· Daily religion classes that foster Gospel values,

· Regular classes, appropriate for the students’ age and grade, in the area of health and safety;

· Peer Mediation program, and anti-bullying and harassment classes.

10. John Paul II Academy has a psychologist who meets with individual and small group classes as needed or requested on various topics.

SEARCHES OF sTUDENTS AND school property

Searches of School Property:

Although school desks and other facilities and spaces may be temporarily assigned to individual students, they remain the property of John Paul II Academy at all times. For this reason and in order to enforce school rules and maintain discipline, the principal may periodically inspect all, or a randomly selected number of desks, lockers, and other facilities or spaces owned by John Paul II Academy.  

A periodic inspection of a school desk, locker, or other facility or space owned by John Paul II Academy will be conducted only in the presence of the student whose desk, locker, or space is being inspected, or in the presence of at least one person other than the principal conducting the inspection. John Paul II Academy has a reasonable and valid interest in insuring that school property is properly maintained.  School personnel have an unrestricted right to search these structures as well as any containers, book bags, purses, or articles of clothing that are left unattended on school property.

Searches of Students’ Person and Personal Property:

The search of a student’s person or handbag currently being carried is permissible when there is any suspicion that the student may be carrying contraband.  Contraband includes but is not limited to the follow:  any weapon look-alike weapon, illegal drug, drug paraphernalia, tobacco product, controlled substance, or other item, the possession of which is prohibited by law or by school policy.

Format for conducting the person/personal property search:

1. The school administrator will be accompanied by another school employee when the search is conducted.

2. If a student refuses to voluntarily empty his or her pockets, or to open his or her bookbag or purse, the student shall be detained until the parents are contacted and arrive.

3. Parents will then be informed that the student is risking possible suspension or dismissal for refusing to comply.

4. If a weapon or other dangerous object is suspect, the school will contact the police immediately.  (See Weapons, Youth gangs and drug policies).

5. If a weapon, controlled substance or illegal drug is actually seized, the school authority must contact local police and report the incident, and secure the contraband until the police arrive.

SEXUAL HARASSMENT AND SEXUAL VIOLENCE

Sexual Harassment:

John Paul II Academy administration, faculty, and staff believe that all students and employees are entitled to work and study in an environment that is free of sexual harassment.  The Academy will not tolerate harassment or bullying of any type, and the appropriate disciplinary action will be taken up to and including suspension or expulsion.

Examples of peer sexual harassment include, but are not limited to verbal or written taunting, bullying, other offensive, intimidating, hostile, or offensive conduct; jokes, stories, pictures, cartoons, drawings, or objects with are offensive, annoy, abuse, or demean any individual or group of individuals.

Allegations of sexual harassment are to be reported to the teacher and the principal.  Parents of both the offender and the victim will be informed of the allegations.  The matter is to be kept confidential by all parties involved, and every effort will be made to protect the alleged victim from retaliations.  The parents of both the offender and the victim are obligated to cooperate in remedying the situation.  If the allegations are substantiated, disciplinary actions will be taken.  These will depend on the nature, frequency and severity of the action, the ages of the offender and the victim, the history of similar actions by this individual, and circumstances of the harassment.

Sexual Violence:

Some acts of sexual harassment are also criminal in nature.  If an incident of sexual violence occurs, the principal, pastors, or other school authority are required under state law to report the incident (O.C.R. 2151.421).  Cuyahoga Children’s Services and the police will be contacted immediately if there is any “reason to believe” (O.C.R. 2151.421) that sexual abuse or violence has occurred involving a child under the age of eighteen.  The Diocesan Legal Office will be contacted immediately in these situations.  Generally, sexual harassment should be construed as sexual violence when:  the recipient is physically touched without his/her consent in a sexual manner, is expressly threatened or perceived a threat of physical harm for purposes of the offender’s sexual gratification; or is the victim of sex offences under Ohio Law, including Gross Sexual Imposition (O.C.R. 2907.05), Sexual Battery (O.C.R. 2907.03), rape (O.C.R. 2907.02), Importuning (O.C.R. 2907.08), Public Indecency (O.C.R. 2907.09), or Felonious Sexual Penetration (O.C.R. 2907.12) as examples.  In each one of the above examples, Cuyahoga County Children’s Services and the police will be contacted immediately.

STUDENT ACTIVITIES

Students in JPII are encouraged to participate in activities within the Academy or parishes depending upon their grade level and interests.  Students may be elected to the Student Council, participate in CYO sports, and/or drama and academic clubs.  Parish sponsored activities in include Mass servers, Mass cantors, Youth groups, Cub Scouts, Boy Scouts, Daises, Brownies, and Girl Scouts.  Information about all of these activities is sent home as it arrives at JPII.

SUPPLIES

Students are expected to come prepared for class each day.  Each student must have his or her own paper, notebook, pen and pencils, and other supplies as listed in the School Supply list.  Please visit our website (www.johnpauliiacademy.org) for the complete grade-level lists.

telephone calls and cell phones

If there is an unforeseen circumstance that makes it imperative to contact your child, please call the school office.  The school secretary or the Principal will take a message and see that your child is informed.

John Paul II Academy personnel realize that you may have issued a cell phone to your child as a communication aid for the family.  Phones must be kept in the OFF position from 7:45 AM to 2:45 PM and may not be used in any classroom, or at Extended Day.  No cell phones may be used for text messaging, game playing, Internet, or e-mail access, gambling, or making purchases of any kind.  A student who violates any of these rules may forfeit his or her privileges of bringing cell phones to 

TRANSPORTATION

In order to help you bring students to and from school safely, please follow the regulations for morning drop-off and afternoon pick-up for students attending John Paul II Academy.  The following directions apply in all types of weather.  

1. Please do not park or stop on any of the streets near the Academy.  These include Granger Road, Penfield Avenue, and East 105th Street.  Crossing Guards will be stationed at East 105th and Granger, and at East 105th at the crosswalk to the parking lot, in order to provide safe crossing areas for students.  

2. All students are to be dropped off in the church lot in the morning.  Drivers should come down East 104th Street, turn into the church lot, and drop the children off between the church and the rectory.  Please stop at least one car length away from the sidewalk so that students can exit and walk safely to the crosswalk on East 105th.  When you drive out of the church parking lot, please turn left on to East 105th Street in order to avoid the crosswalk area.

3. Please do not drive into or park in the Academy’s parking lot during morning drop-off.  Students will be on the playground and we need to keep them safe!  If you need to come to the school during the day, kindly park at the far end of the lot (recycling dumpster area) so that you will not interfere with outside physical education and/or recess.

4. In the afternoon, please park in a parking space in the church lot or in the school lot in the lanes identified for pickup.  Please exit onto East 104th Street to minimize a bottleneck on East 105th and Penfield Avenue or onto Penfield Avenue if you are parked in the Academy’s parking lot.

Tuition Policy and Financial Assistance

The Tuition Policy at John Paul II Academy is as follows for students in grades Kindergarten through Grade 8:  

· Report cards will be held each quarter at John Paul II Academy if tuition or fees are in arrears.  Eighth grade students may be prohibited from attending the graduation ceremony if tuition or fees are unpaid.  

· All tuition must be paid on time as agreed upon when completing the tuition contract agreement.  Any tuition payments that are 90 days past due will be turned over for collection and your child(ren) will not be permitted to return to school.  

· Unpaid tuition or fees at registration time will prevent students from being re-registered and will also open their place for new students on the waiting list for registration.  

· A late fee will be assessed for any tuition of fees paid after the due date.  Fees will also be assessed for checks returned unpaid or incomplete FACTS payments.

Financial Assistance

It remains the mission of John Paul II Academy not to deny any child a Catholic Education due to the financial difficulties of the family.  Those participating families seeking or needing additional tuition assistance which includes:  Diocesan assistance in any of the grant program or additional Parish Assistance are to apply for this utilizing Private School Aid Service (PSAS).  This is normally done in the spring, prior to the next academic year, and pertains only to that academic year.  

Additional Diocesan grants are available (the Moore Family Scholarship, Grades 1-7, and The Bishops’ Scholarship, Grades 6 and 7) but must be applied for separately. The applications for all of the grants above and their deadlines may be obtained from the school office.

Parents / guardians will receive written notification of whatever assistance may be granted.  Adjustments to the individual’s chosen method of payment as outlined in the tuition contract will be made accordingly.  

In the event of any sudden, unanticipated changes in a family’s financial situation during the academic year, assistance may be available through the Angel Fund.  It is the responsibility of the family to contact either the Pastors or the Principal immediately to advise them of the situation in order to determine how best to address the situation.

In the event of an early withdrawal, the amount of tuition refund will be calculated as follows:  If the child is enrolled on the first day of a quarter, that quarter is no longer refundable.  The refund amount will be determined based on payments actually made by the parents or guardians.

WEAPONS POLICY

John Paul II Academy expressly prohibits the use, possession, sale transmission, or discharge of any weapons, look-alike weapons, or explosive devices in the school, on school grounds, or at school-sponsored events and activities.  This policy shall apply to all students, participants in school programs, teaches, administrators, and other personnel in John Paul II academy.

This policy includes, but is not limited to, any weapon, dangerous objects that can be used as a weapon, firearm, knife, look-alike weapon, deadly weapon or explosive or incendiary device.  Firearms shall include any loaded of unloaded gun of any caliber or type.  This prohibition also includes any pistol, rifle, or other device that uses air or gas propelled projectiles.  Violations of this policy shall warrant notification of the police, immediate suspension, and possible expulsion.  If possession of a weapon is suspected, the principal or other administrator will immediately contact the police department and the Diocesan Legal Office before confronting the individual.  If it is determined that this policy has been violated, the parents of the offender shall be immediately contacted and must cooperate with the disciplinary policy.

visitors and specific activity volunteers  

John Paul II Academy welcomes parents and volunteers to be part of the learning community.  However, for the safety of our students, all visitors are required to wear an ID badge while on school property.

· Parents are always welcome to visit with an administrator or a teacher.  However, please make an appointment in advance with the individual you wish to see.  Please stop at the school office and sign in, receive your visitor’s badge, and return the badge at the end of your visit when you sign out.

· Volunteers for specific activities in the classroom must sign in at the school office, receive a badge, and return the badge after the activity has been completed.

WITHDRAWALS – TRANSFERS – ADDRESS CHANGES

If you are planning to move or to transfer your child/children to another school, please notify the Principal as soon as possible.  As required by State Law, you will need to sign a release form requesting John Paul II Academy to send your child’s permanent record file to the school where he/she is being transferred.  It will be necessary for you to get your child’s report card and possessions on the last day of attendance.  No academic records will be transferred unless all financial obligations have been met.  

Please notify the school office, in writing, in the event that you have a new address, phone number, or your custody situation changes.  

YOUTH GANG POLICY

Youth gang and gang activities are expressly prohibited.

John Paul II Academy’s Parent Handbook is intended to help clarify any rules or policies followed by the school.  Please keep this handbook in a convenient place throughout the year for easy reference.  Written changes of any policies will be sent home.  When not provided within this policy handbook, decisions regarding policies and / or procedures will be made at the discretion of the principal or the pastors.  Please sign and return the form enclosed with your handbook so that we know you have received and reviewed the policies.










